[bookmark: _GoBack]FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
Professional Growth Award Application

To be completed by the employee and submitted to the Professional Growth Review Panel upon completion of the requirements. IMPORTANT: Guidelines for PGA Applications.
Please make sure you have included all the necessary documentation when submitting your application packet for review. PGA Submission Form.
Email us if you have questions: PGA@fhda.edu.
	Name:
	
	CWID:
	

	Position Title:
	
	Date of Hire:
	

	Campus:
	
	Dept:
	
	Award #
	

	If you took Professional Development Leave (PDL) during this Award time period, 
please indicate the beginning and ending dates.
	


Any courses taken during PDL for which you received tuition reimbursement from the College/District may not be applied toward your PGA application.

Minimum of 15 minutes per learning activity.
PLEASE ROUND TIMES TO THE NEAREST QUARTER HOUR.
Only hours from Section 1a and 1b are eligible for carryover (hours above the 200 total).
1. Certificate, Course or Degree
a. College, adult education or trade school courses. Accredited courses or continuing education credits (CEUs).    
	Institution & Date(s)
	Course # & Title
	# of Qtr/Sem Units*
	# of Hours

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Right-click within last line and select “Insert” to add rows as needed. 	*Please specify number of units and whether they’re QTR or SEM 
There is NO MAXIMUM.  Section #1a Total:                 



b. Job-related skills training certification. (This section includes courses completed as part of a certification program OR completed through the VRC.)
	Training Provider & Date(s)
	Course Title
	# of Hours

	
	
	

	
	
	

	
	
	

	
	
	


Right-click within last line and select “Insert” to add rows as needed.	
There is NO MAXIMUM.  Section #1b Total:                
2.	District In-Service Workshops 
(MUST use Validation of Attendance form)
	Workshop
	Date(s) of Workshop
	# of Hours

	
	
	

	
	
	

	
	
	

	
	
	


Right-click within last line and select “Insert” to add rows as needed. 
  25 HOUR MAXIMUM  Section #2 Total:               

3. 	FHDA Leadership or Non-District Committee Work 
(MUST use Committee Verification form)
	Professional Organization
	Date(s) of Committee Work
	# of Hours

	
	
	

	
	
	

	
	
	


Right-click within last line and select “Insert” to add rows as needed.
75 HOUR MAXIMUM / 10 HOUR MAXIMUM per committee; 
Non-professional organization: 10 hour maximum per award  Section #3 Total:                



4.	District Committee Work (MUST use Committee Verification form)
	Committee
	Date(s) of Committee Work
	# of Hours

	
	
	

	
	
	

	
	
	


Right-click within last line and select “Insert” to add rows as needed.
75 HOUR MAXIMUM  Section #4 Total:                 
5.	Job-Related Conference, Seminar or Lecture 
(MUST use Validation of Attendance form; conferences ALSO require an event agenda)
	Activity
	Date(s) of Activity
	# of Hours

	
	
	

	
	
	

	
	
	


Right-click within last line and select “Insert” to add rows as needed.
NO MAXIMUM  Section #5 Total:                
6.	Physical Fitness Activities (see Guidelines for further information)
	Institution & Date(s)
	Course # & Title
	# of Qtr/Sem Units*
	# of Hours

	
	
	
	

	
	
	
	


Right-click within last line and select “Insert” to add rows as needed. 	*Please specify number of units and whether they’re QTR or SEM 
	36 HOUR MAXIMUM  Section #6 Total:                

Total Application Hours:                  
BEFORE SUBMITTING:
1. Save as two PDF files:
a. One document will be your application.
b. One document will be your signed verification/validation form(s), completion certificates, and conference agendas.
Please put these in chronological order by section.
2. Make a copy for your records.
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