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ACE Officer Elections 
 

Nominations wil l  be held in October.   Elections in early November. 

Terms are two years  in  length and run f rom January  1 through Dec.  30.   A member  is  e l ig ib le  to  
be a candidate i f  he or  she is  a  non-probat ionary ,  permanent ,  c lass i f ied employee in  the Dist r ic t  
and is  a  member  of  ACE for  one (1)  fu l l  year .  The candidate must  remain a member  i f  nominated 
and e lected for  as  long as he or  she remains in  the e lected pos i t ion.  The fo l lowing pos i t ions are 
up for  e lec t ion:  
 

Chief  Steward – De Anza Campus Chief  Steward – Central  Services 
Board Member – De Anza Seat  2  Board Member – Central  Services 
Vice President  – Foothi l l  Campus  
Recorder  Treasurer  

 
A l l  pos i t ions requi re subord inat ion o f  personal  in terests  to  those that  represent  the h ighest  good 
of  the members.   No of f icer  shal l  have greater  r ights  than any other  member  of  ACE.     
An Execut ive Board Member  is  d i rec t ly  respons ib le  for :  

1 .  The operat ion of  ACE.  
2.  Assur ing the appropr ia te expendi tu re of  funds.  
3 .  Proper  and legal  admin is t ra t ion and implementat ion of  the Const i tu t ion.  
4 .  Any representat ion of  ACE that  has been author ized by the Board in  order  to  b ind ACE or  

agree to  any issues subject  to  co l lec t ive bargain ing and EERA.  
A l l  execut ive board members are required to  a t tend ACE board meet ings held the 2 n d  
Wednesday of  every  month f rom 1-2:30 p.m.  They rotate between the two campuses.  They are 
a lso requi red to  at tend the s i te  meet ing for  the campus they represent .  For  De Anza,  these are 
held the 1 s t  Tuesday of  the month;  for  Footh i l l  and Cent ra l  Serv ices,  t hese are held the 3 r d  
Tuesday of  the month.  Both meet ings are f rom noon -  1  p.m.   Ongoing s teward t ra in ing is  
prov ided quar ter ly  and open to  a l l  board members.   Board member  and negot ia tor  t ra in ing 
prov ided as needed.  
 
 
Board Member:  Th is  pos i t ion is  done in  addi t ion to  the incumbent ’s  permanent  FHDA job.   
Release t ime is  prov ided to  at tend to  ACE bus iness and requi res a t ime commitment  o f  
approx imate ly  8 hours  per  month.   An e lect ive s t ipend of  $125 per  month is  prov ided.  
 

1 .  Ensure that  the in terests  and d i rec t ives of  the Genera l  Membership are represented 
at  Board Meet ings.  

2 .  Serve on two (2)  Col lege or  Dis t r ic t  Commit tees per t inent  to  ACE bus iness and repor t  
back to  the Board.  De Anza -  F inance & Col lege Operat ions P lanning & Budget  Team.   
Footh i l l  -  Voluntary  Employees Benef i t  Assoc iat ion –  VEBA Trust .  

3 .  At tend the Class i f ied Senate meet ing at  each locat ion.  At  least  one Board Member  
f rom each s i te  should at tend,  but  two (2)  members should not  serve on the same 
Senate.  
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Vice President:   Th is  pos i t ion is  done in  addi t ion to  the incumbent ’s  permanent  FHDA job.  
Release t ime is  prov ided to  at tend to  ACE bus iness and requi res a t ime commitment  o f  
approx imate ly  10 hours  per  month.  An e lect ive s t ipend of  $200 per  month is  prov ided.  
 

1 .  Upon approval  o f  the Board,  the V ice Pres idents  may be author ized to  approve 
expendi tures wi thdrawn on ACE funds in  p lace of  e i ther  the Pres ident  or  Treasurer ,  and 
shal l  per form such other  dut ies  as ass igned by  the Pres ident  or  the Execut ive Board.  

2 .  The Vice Pres idents  shal l  serve on the Col lege Counc i l ,  Col lege Adv isory  Counc i l ,  Col lege 
Budget  commit tees and other  Dis t r ic t  commit tees as ass igned.  

3 .  The Vice Pres idents  shal l  ho ld and fac i l i ta te  s i te  meet ings each month at  the i r  respect ive 
s i tes .  

4 .  The Vice Pres idents  shal l  ass ign ACE representat ives to  h i r ing commit tees for  c lass i f ied 
workers  in  Uni t  1  for  the i r  respect ive areas.  

 
 

Treasurer:  Th is  pos i t ion is  done in  addi t ion to  the incumbents  permanent  FHDA job.  Release 
t ime is  prov ided to  at tend to  ACE bus iness and requi res a t ime commitment  o f  approx imate ly  10 
hours  per  month.   An e lect ive s t ipend of  $150 per  month is  prov ided.  
 
The t reasurer  shal l  present  the execut ive board ’s  recommended annual  budget  a t  the genera l  
membership  meet ing immediate ly  fo l lowing the board ’s  creat ion of  the budget .  The recorder  shal l  
post  the budget  on the ACE websi te .  Members can br ing concerns regard ing the budget  a t  
any t ime to the board at  the next  execut ive board meet ing.  

1 .  The t reasurer  shal l  receive ACE money and depos i t  a l l  money so received in  the name of  
ACE to a f inanc ia l  ins t i tu t ion se lected by the execut ive board.  

2 .  Money so depos i ted shal l  be wi thdrawn only  by author izat ion or  d i rec t ion of  the pres ident  
and t reasurer  a f ter  such expendi tu res are approved by the Board 

3.  The t reasurer  shal l  d isburse ACE funds for  such purposes as requi red by th is  const i tu t ion 
or  author ized by the membership or  the Board.  

4 .  The t reasurer  shal l  keep and accurate ly  record receipts  and d isbursements .  
5 .  The t reasurer  shal l  a lso submi t  to  the execut ive board a month ly  operat ing s tatement  that  

conta ins records of  ACE’s  f inanc ia l  t ransact ions s ince the prev ious repor t .  
6 .  The t reasurer  shal l  fur ther  ar range an annual  audi t  o f  ACE f inances as approved by  the 

execut ive board,  and shal l  repor t  to  the Board the resul ts  o f  such annual  audi t  a t  the f i rs t  
board meet ing af ter  the audi t  is  made.  

7 .  The t reasurer  shal l  adhere to  legal  repor t ing requi rements  and ar range preparat ion and 
f i l ing of  a l l  requi red federa l  and s tate tax repor t ing forms.  

8 .  The t reasurer  shal l  present  to  the execut ive board a budget  for  the next  year  af ter  c los ing 
of  the f isca l  year .  

 
 

Recorder:  Th is  pos i t ion is  done in  addi t ion to  the incumbents  permanent  FHDA job.  Release t ime 
is  prov ided to  at tend to  ACE bus iness and requi res a t ime commi tment  o f  approx imate ly  10 hours  
per  month.   An e lect ive s t ipend of  $400 per  month is  prov ided.  
 

1 .  The recorder  shal l  car ry out  the of f ic ia l  cor respondence of  ACE as d i rec ted by the 
pres ident  or  execut ive board.  
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2.  Make avai lab le a draf t  copy of  the meet ing minutes wi th in  seven (7)  work ing days 
fo l lowing an execut ive board meet ing and make cor rect ions as d i rec ted by the 
pres ident  and the at torney.  The f ina l  draf t  o f  minutes shal l  be d is t r ibuted to  the 
execut ive board at  least  f ive (5)  work ing days pr ior  to the next  execut ive board 
meet ing.  Af ter  approval  o f  the minutes by the Board,  the recorder  shal l  post  them on 
the ACE Web s i te .  

3 .  Shal l  not i fy  the genera l  membership  of  execut ive board meet ing(s) .  
4 .  Shal l  conduct  pre l iminary  e lec t ion dut ies  as descr ibed in  Ar t ic le  10.  
5 .  Shal l  regular ly  request  updated l is ts  o f  Uni t  1  members f rom human resources,  which 

shal l  inc lude contact  informat ion in order  to ensure that  those who vote at  a l l  
meet ings are members in  good s tanding.  

6 .  Shal l  mainta in  custody of  o f f ic ia l  ACE records p laced in  such custody by the 
pres ident ,  execut ive board or  th is  Const i tu t ion,  inc lud ing f inanc ia l  records and any 
of f ic ia l  s igned document  between ACE and the Dis t r ic t  or  any other  ent i ty .  
 

 
Chief  Steward:   Th is  pos i t ion is  done in  addi t ion to  the incumbent ’s  permanent  FHDA job.   
Release t ime is  prov ided to  at tend to  ACE bus iness and the t ime commitment  var ies .  An e lect ive 
s t ipend of  $250 per  month is  prov ided.  

a .  Dut ies  of  the Chief  Stewards  
1.  Chair  the Stewards Counc i l  and repor t  act iv i t ies  of  Stewards to the Execut ive Board 

in  c losed sess ion.  
2 .  Be respons ib le  for  recru i t ing s tewards and present ing candidates to  the Execut ive  

Board for  approval .  

b .  Dut ies  of  the Chief  Stewards and Steward(s)  
1.  Represent  the i r  respect ive jur isd ic t ion in  a l l  membership meet ings in  the absence o f  

the members.  
2 .  Be the f i rs t  l ine of  contact  wi th admin is t ra t ive or  superv isory  staf f  subject  to th is  

Const i tu t ion.  
3 .  Be respons ib le  for  the enforcement  of  a l l  appl icable  co l lec t ive bargain ing 

agreements  in  the i r  respect ive jur isdic t ions.  
4 .  Be respons ib le  for  ho ld ing management  accountable for  a l l  appl icable  safety and 

occupat iona l  heal th  laws,  ru les  and regulat ions,  and are respons ib le  for  not i fy ing 
appropr ia te admin is t ra t ive or  superv isory  staf f  o f  unsafe work ing condi t ions.  

5 .  Shal l  have copies of  the Const i tu t ion and a l l  necessary  work ing agreements  
avai lab le at  a l l  t imes.  

 
 
 

 

 


