T4 Toamfer

A trmasfor is 2 noe disciplinary chaege in & pormancat eiployee's work assipsenent to
mmmmmm mumm-m

_ Salary. Tressleoy will be allowed osly when the sew ywork assigoment will call for
o salary rasge placement oqual 1o of lower than the carreat salary placcment of the

orgployee,

A yobuntary trensfer 10 lower classeboateon may reselt in 4 salary reduction sed
00 Y eateng” adjumtineats shalf be allomed, The euployee shall be placed on a
saary step in the lowes mnge which corespends 1n Credt for yeses of service 1o
et which was provided in the higher rasge. However, in no case shall the new
play level exoned the maximam salary for the lower daseficaion

Bttty No gingloyee shall be constdered (oo tamsfer o a new pontion, waless
he employee meets (he mimmun roguarsments of U proposed new syl amest,
and has successfully completed probation in the curront assigameat,

resumw and cover letter, in scconlance with the establiahed procedwre. This will
pot increase the three weoks of posting for new positions.

mmm&mmmm
representative designated by Human Rewarves. The Distoct may add additional

iremmiery when deemed Apgropnate

1 the teamafer is agrecable fo the hitsg sanager and congdoyoe. the change in
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TA2

TAD

be delayod loagers thea fildees (15) working days afier the Office of Human
Reacarces bas Dece noified officially by the supervaiog mamger thet o woeker
has been seleced for iansier

An crspdoyee whe ramfen yolssdaeily 0 ssother posstion ueder the above process
will serve a s (0) mowth prodwtronary peried asd be evalumed i the same mannsr
A mew copleyes. The worker rotabns pormancal status in the Dustnct mad is only
pobationsry in the now b 1 ha'sho iy released from the pew b during the six-
mulbpnhum-qpumd &z&uﬂmdﬂmkmwmh

lm‘nhc b wmnmmy .
AdminiBtrative Reassgmmon!

Request. Transfers may also be insfated by the administration (o adjust for
overages in s, to moet the noed for special shills, or 10 alleviate special
probloms.

Prxcess. The sepeevisor will explaia s te woeker peior 50 the transfer the hoses of
work, bocatson, inmediate suporvisor's same, and rossons foe trasedfer. When a
worker is transferred from ene posion in the District 80 one which is snder a
dilferent sapervisarg mamager, Bie two supervissag msnagers will arrmge a
matuslly sccooptabls date of trasafer. The traaafer will tako place ax seon &
feasibie, bat in no case may it be defayod longer than ten (0] working days after
the Office of Human Resowrces Bas beca acdficd officially by the supervising
manages that & workos is boing ramaferred.

Tansters shall not be wied 21 8 form of disciplice.

Reorpmtzntion
mhththaMmuhlmmd

deac in resporse 10 the nead 10 improve processes and streamdine
sons can result in the chmination of poattions or clamifications,

creation of new positons o classificasins, menging or sepantion of deparements, and'or
redissribusion of week duties. Reorganizations shall be recommended by mamgessent
s handiod theough the noemal meet snd confor process.

761

When & supervising manager plans 8 roorganize Bis o her deparmment, the Districs
shall notify the Union snd the appropriate Chief Steward m writiag poee 1)
implomentation o provide for s opportmity to meet aod confer. This matification
shall include: the proposed changes. imgact, if any, oo workers, date of proposed
implomentatios; and the resson for the change. ¥ the Union does not respoad

within 15 working dayx, the changes shall be implemenial as propased.




7.10

762 Hthese is a roguest to meet, the paries shall meeet and coafer over the mpact of the
proposed moeganimtion. Whos apgeopriate, such discusseon sball inclode
identification of tsks and prarities by posison. [f po agrecament is reached
regardiag job classification, the panties will sse the appeal procedures of Article
15, Sections 155 snd 156,

TH3  1tis waderstood that rosrgaizations may resalt in reclassifications of filled or

Vi A poritioss, reassgnments, sobedu'e chanpges, sad prosmtioss. No
reoeganization shall tabe place without this process,

Evabsation of Performance

FEvaluations of worker performance are made on a regelar schedalo (soe Soctions 7.1.1 and
72). After sxccessful completion of the probationary period, classified howrly employees
shall be cvalustod M least ooce i cach 24-month poiod. The evalustion process serves m
wa oppartunity fou both the worker sad the admenistrator to clanfy expectations and pouls
for performance of the worker's job dusics and responsibiliies. The evalsation is a writtea
wsesument of ihe worker's performance and cidances commenication betwoen the worker
snd sdmusistratos.

The performance evalaation should commmicaie performance standards for the position
and encosmpe growth and developmestimprovement of performance for the futwe, Eack
evalvation mst be sigaed by the sepervising manager s (he worker to mdscate that it
has been discessed, The worker may comment ln writing o the evaiation Torm (within
10 days of roceipt of evaluation), which thos s filed in the official porsvand file,

7.10.1 Respoasibdity for Performance Appraisals. Performance apgeaisads shall be
prtpared and prescatod by the worker s mmnediste supcrviaotmasager,

202 Pafoomance Appraisal Process: Perfonmance appraisal reports shall be writien on
foem provided by B Dot s shall be sgaed by the pervon making the
npprasial, The worker shall sige the report a8 evidence of hisher knowlodge of My
contonts. A copy of the report shall be masncained is the official pecsosnd file

7103 Asy negmtive documentatson will be shared with the employee proor 1o inclusion is
sy performance evalustion

7104 The Drvector of Homan Resources shall 3old the performance appraisad foe ten (10}
working days befoue idng it M a response i sebmimsed within tes (10) wocking
days of the apgrnisel, the Dieetor of Heman Bewources., peor 10 the amionals
bong placed in the worker's peoosac! file, will review bath fie respoase snd the
appraisl, However, a writien rospomse may be subostied al sy Sone and directly
pled i the personmel Nile.




7105 Selary bmpact Review: Any workes who has their advascement withheld dos 10
thent performance evalaation may roguest b eeview by (he Disector of Human

Resowoes of 9¢ apprasaal,_The Director of Human Resowrces shabl mect with the
worker nid the worker's ACE peprescntative and sssee hisher decisicn,

716 Classified Hourly Posithons
716,01 Definition and Scope

Classifsed hourly positions provide services to stwdents that cannot be
provided via a regular classified position. These services are needed oa an
on goiag basis firosghout the calendar year for a limised sumber of bours
each week,

All positions have a mesimen ssmber of hours por day (1) and days per
woek (1) when work is available, and a maxisum number of dours. The
number of bours may vary from quarter %o quarter but at no time will the
howrs for the positeon (el excond the maxhamem “uwi a5 slenufiod (o the
Job description, except s noted below in 7,162 Assigaments, No satice of

—

reduction will be reguired when hours decrease.

Classsficd hourdy paiticns do not perform the work of regular clavfiod
ponitsons chmimated through budge! reductions o recogamzation.

The District may establish additionsl clamificd hourly postions in
accordance with the definition. Priot o seccasmeading 2 sew clasifiod
hosrly posaton o the Board the District will meet with ACE w explain how
will be nepocinsed in nocordance with the conaenct.

Clansified bourly emplayees sre covered by all of the proviseoss of this
Agreement sobess specilically noted,

The District and the Union agree that the Following positions ae not
Inchaded as classified howrly positions sad the District bas the right 1o
continue 10 hire these positions &s temporry, short tem positions:

1. Seasonal positions sech as cashiers, Regisamtion assistants, Bookstore
assistants, theater prodaction assastants, ctc. who will be employed for
B moee thas six (6) woeeks per quarier,

2. Assignments For fewer- {ewer less than 45 days each year (2.2 Readens,
Shoet Course Instructons, Enterpresers elo )




3. Alied Health parsgrofessionals such as Paramedic/EMT Asssstants and
Nursing Program clanse Assastants used im an instractional capacity

4. Short torm and temporary employces for limited progects with a clear
beginmng and end date.




olzslt
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ARTICIE N
LAYOFF

113 Notice and Consaltation with the Union

a4

T30 The District shall notily the Usion in writing of & Ly off of & hasgaising seit
member, Whencver possidle, such notice will be 4075 days prior 1o the dase of
layolf bet in 80 case shall the sotice be Jess thas 55 70 days prior to the date of
layoff. Hut in all cases the notioe must be gives 0 Se Umion poor S any
potileation W the allected employze(s). The Disenct shall sotify the Union of the
financial and program stmas of the Distrct and of possible need 1o climusate oc
reduce classified positions.

1132 The Distoct and the Ussor shall meet not later an five days lollowing
votilication 1o the Umion. The purpone of e mecting sball be:

113201 Todetermine whother, in sccosdance with Bliscation Code Section
22017, short term workers are employed pesforming work that the
worker 10 be laid off is gualified to perform and whether such work is
seffickent Jo create a posstion in the same Classification s the worker
10 be laid off . Should the work not be ssfficient to ceeale a position in
the same classfication. the parties will explore whether there is
sulfichent work 10 create & posaian i a Jower classalication Isto which
the worker, if qualified. can be placed., in liew of layefT, A worker
who sccepts a position in a lower chssification sball have
rectigloyment rights Tor a period of 39 moaths from the date of
voluntary demetion a noted in section 119 of the Article.

322 Toexamine aliematives and opportsnities svailadle 10 each worker
who may be subject to byodf, usigee conditions that may affect
specific workers; and the possible comsequences for other workers,

In addition, the Dintrict may hold division, department o campun meetings to expiain the
conditions leading 80 iyoff and 10 explan The reasons for selecting ceetaig positions for
layof¥. The Usbon staff may be pecsent and parscipase & such mectiags,

Notice of Layoll

A werkor whe ix 85 be lnid off hall receive at least 4560 dayy notice prios 8o the hiyod!,
Workers in specinfy funded programs ending oa Juse 30 shall be gives writien notice on
o before Apedl 29 or not loss tham 45 00 days prior 10 the effective date of layodT for
spocially funded proprums ending othes thas Juse 30



The sotioe of Eayofl shall b in writhag with a copy o the Usion. When solice 5 isssed 0
o stiesd . The sctice shall include the

persen, B Union ropeeneatstive dhall be invited
effective date of the layoff and a statemsent of (he worker's "bemgeng” (see Asticle 11.7)
and reemployment nghts,

1141 Facoment of Employees Affectod by Layolfs

The folloming process o svaladie eoly durisg  layef! asd i extabiished x
WMAMW have teen ieatiliod 10 be

o Fnt gevongy will b 20 11 vacant oyees who dave
Lon vo scalority in Bt classificamon. Il enly ene
wch alfecred empdoyoe han rights 10 4 yacast posilon, at eoployee will be
transferred 1980 e pOSTI00,

b, When sn employes Bas tighis 10 a vacant posstion b the placeimont would
bave » scgative ¢ffecs on citer the cmployee of B depatment, then the
Distract mod ACE will meeet to dscuss abermtives to the glacoment. I
aernptives cannd be agroed upon, mansgement teserves the ngiv of
st gt

€I o0 sifected omployee has o right to a
Mm&dk.wuwm
and selection process of mtcesal

Theough the search g, poontons,
yidmmiary desvetrons and Isteral tramden shall oceur, Postions will be ogened
in the following onder:

d_ 1o imernal plasesvent procens will be followed conceming placemen of
CUTeHt cmployes:

LA sadfing requitition mast be submitied which conglies with college
3 Disti i

2. The xob anmousssinent will b sent via c-mall (sblast) 1o o8l ACE
3. Employtes shall obwiit seqwired docamestation asd matesials, such ax
i letier of (sterest and resume, 1o Human Resen

s withim five (5 days
of the clast being »emt.
4. The hiring cormities for Fhase | will comsist of the enng masages, an
ACE member appoistod by ACE and an ELO repeescatative desigaalod
by Jlsmman Resonrcor. The Dstrct may add sddivons’ members whon

dormed appropeale,



ARTICLE 12
GRIEVANCE PROCEDURE

125  Filing a Formal Gricyance

1251 A formal grievance is initiated by the filling of & Notice of Grievaace on the
presciibad natice form, (the prievance form is mcluded In Appeadix A).

1252 The Notice must be filed by the grevint o Uson sepeesentati ve with the
griovant's supervising masager and with the Directer of Humas Resources.
Fallere 10 Nle the gricvance with fie Direcior of Human Resources within the
time linst will knvalidate the filing of the prievance. If the gricvance ix sot fded
correctly with the supervising marager, the Director of Human Rescurces will
direct the grievance (o the appeopriate mamger for respomse. |1 the grievant o
ool represented by the Umion, a copy of the grevance st also be filod with the
Unscn Workste Organizer.

1253 In thone circematances whare the pate < the compiaat lavolves the immodiale
wperviser, (be_coployer may inttiate the grievance at the second bevel of review

The gricvance mt be filed wishin JO working days after the grievant discovered or
ressosably coald Rave discovesed the circumstances or action giving nse 10 the gnevance.
Regaadicss of the date of dscovery, however, & sotice shall sot e timely IF it is filed sfver
the applicable statute of limitations period set forth m relevant laws. Informal attempes mt
resoletion maust take place within the 30 working day persod before filing of the grievance;
peovaded, however, that of attcrspes ot informal resodeteos roguire Furthor discassion the
timcline for filing » formal gricvance may be extended by metual wiites agreement of the




ARTICLE 1S
CLASSIFICATION AND RECLASSIFICATION

152 Regoests for Classifieation or Reclassification

Roquests for classification may be imitiated by e sppropriate administrator ee Daroctor of
Hurman Resoerces when & new potition is crented of 4 vacaacy is to be filled at a differem
classficateon. The request for a new classification er change 10 2 vacant clisufication shad
te reviewsd By the Classification Revers Commmtiee S5 ialiol.

A roquest foe reclassification may be initiated by obher the warker of the appropeiate
sdmsnisteator. The duties upoa which e reclassification is based must kave beea
mby.emnin‘mwtuambigmmm&cwm-i&h
supezvisor's knowlodge, explicit o lmplicit. To rogeest reclassafication,, » complited
sppiication shall be wsbmitted 1o the Olassificabon Spocialise. The spplicanicn shall
nclode:

1521 A copy of the present job description;
1522 A copy of the job descripdon for the proposcd clasification;

1523 A completed copy of the Classification Questionmaire with all appropriate
sigratuses

1524  Cumem and proposed orgamizatioeal chars showing sl positioss with current
employees and vacasches lissed; snd

1525  Aditiosal supperting documentation.

Roqeests for reclassifiestion from more than oee worker ln the same classification 1 the
same lime iy be coasolidated.

A worker who has applicd for rechassificaton may not apply for ancther rechissdication
for st least two years from the dase of the last reclassification roques, Incleding a
sechinailication foquest wador 3 prior SZICOMONt, excapt in extrmsrdisary ciroumstances o
rec gam LALe

Al sequests foe classfication or reslassificatioa shall be subenitied on the agreed apen
apphcation form (hocated in Appeadix A) and the resson for the regaest shall be
specifically stated. AN requests shall be signod by the worker, snd @he worker's
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| 154

supervisiag manager snd (he worker s ApPOORTIAle vice pressdese, who will not be allowed
10 change any of the worker's comments. Applications may be cbtained from the

Classification Specialist or downloaded from the Humaa Resogmes webnite. The
completed and sigacd applicasos shall be submitzed 1o the Classification Specinlist wish &
copy t0 e sepervisitg manaper asd the Laiom Thare wall be thene L3} applecateon

ok -Eviodur, bobauiry . and Moy, 1 dhe 15" Lalle 00 o weeaend, the dew diie ol bo Lo
Folborwing Moodes Tieee wili bo s Clammliomrm sevien o due duiiif) wenimes seamon

Clasification Speciatise

The Classifscasion Specialist shall prepare & report and impartial analysis on each request
for classsfication or reclassification. M ks also e Classficaion Spocialist’s respoasitaliny
® determane whether theee is currently an appropeiate dassification within the Distnct,
secommend addition or debeticn of dunes mad prepure new or amended job descnptioas.
The sepoet will be completed within 6030 working days From She-fust-day o6 the suaster
wod will bo resrated 1 e Clamafiveton Reveew Coman@esand st to all stessssod
parEs priog 10 the meeting providad fof in gee-Section 154 below.

The Clamification Specialint's review will de hased upon the following:

1531 The completed application and all appended material,

1532 An mterview with the appropaate superviseng ssinager,

1533 A dock sadan if mecossary;

1IS34  Mascrnal of external nedits of other simmbar o related posstions & nocessary |
1535  Any other relevant infoemasion; aad

IS8 M rexquostod by the agplicant, sn seterview with up %o two additional vaft who
have reson %0 know about the duties being performed,

Clamification Reviews CommitbeeSpecialing Determination Report and Mectmy

541 130 Clamtiostinn WMM -
Ulnioe sl FAabind sopenientatves and shall svaws of e Lolloway

a - ihe Drrectoe. Himn Komsarvos o0 dus her desiznee, chatr,
o Onesdminestrter (rom Feotisil College sppoimted by e Presdent;
4 Limye smbmmemesiriiin (roen e At { olleee spperieebby-the Ssocdons



The Qlassification Speciakst shall perpare and send out a peelimisary deierminaton xpot
and & meeting 10 discuas ihe findiegs whach ahall b schadulod within tos (10) workdays
after scoding os the (£pornt.

The Digoctorn of Hunwa Resowrces, the Clinsficatsen Spocsalint, the

adminiseaton(s) snd supervisor(s) and the worier(s) md WAGI repeesentativels)

shall atiend . The mesting shall be informal ané shall not be comducaed Like s ¢

of toal-type MMWW

r shall be a full discussion of the report and of any suggestied aliernatives, There shall
0o Cther witmess testimony At the oeeting.

I e informatsn 5 nesessary the mecting shall be adjourned and recoavensd but in ne
ase shall this siep take more tham 20 workdays,

1541 M requested by any pasty. e Divector of Heman Resoseces shall mest with the
Limton b0 discsss sy issucy/'coscoms regarding the reclastification. Apy findngs
Ol be submitiod to the Classificason Specialit for inclusion (5 nocessary i »
finsl determination repont.  This peocess shall ke 20 longer thas tea (10)
workdays,
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1542 The Qlaasilicaton Spocialint shall tsaue 2 final determination report within ses (10)
wackdays afics the mecang, Copies of Bie detenmination report shall be distributed
toall mectag participasts, The deterinination repont shall also (ncluds instrtions
regardmg B procens foe mppeshing the decanon,

The same limes in 153 saad 154 may be extended ol the mqeest of either purty (the Unon
and e Distract), The party requesting the cxtenion it provide a rationads for the
m.

Appeal

The decision may be appealed 10 the Vice Chancellor of Human Resources sad Bgual
Opprortunity . The appeal foemn must be filed with the Classafication Specalist within we
(10) working days of receipt of the decision final desermenaton rzpont by the worker, The
Vice Chancellor shall review the docision and all writtes documentatce previously
sbmitted  Within thity (30) workiag days of recelving an spposl the Vice Chancelioe
will render a writien decision. Copees of the wntten decesion shall be disaribated 10 the
Unios, the worker, Bie adminisarator and the Classilicaton Specialisa

Final Appeal

The decision of the Vice Chancellor of Hurman Rescurves may be appoaled 10 2 newtral
party. pointly sclocted by the Usiom and the District. The apgeal packet shall 2o she newtrad
party smmedissly spom the mstual agresmical of the apgorniment. The cost of the nestral
party thall be thared on a SOVS0 baws, The appeal form must be filed with the
Classicwion Spocialist within ten (100 working days of reosign of the docision of the Vice
Chancelloe of Human Resources. The neutral peety shall review the decision and all
wriltes documentstion peesiomly subosited. Withis thiety (30) worksng days of meceiving
an appeal, the neutral party will render a finel written decision. Copoes of the final wiimen
decision shall be distributod to the Unioa, the worker, the adeinistrator aad the
lasslicaion Specialin

Retreactivity of Reclassification Decissons

A decusion 1o reclassily & worker 1o a higher posstion shall be retroactive 1o the dase of
the agplication. M higher level duties previcusly assgned 10 the worker we romoved
from the position a5 a sesalt of a reclassfication decision, the worker shall receive pay ia
accordance with Article 3.9 for performing the Migher level deties For the penod of time
beginaing with the dase of e reclassification application to the date Se duties are
romoned,
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ARTICLE X
DURATION

250 Langth of Agreement

This Agreemenr will contimee in elfect throagh October 31, 20142017 poovided, however,
that either party msay reopes negolistines as specilfied im Articke 20 (*Negotiations™).



